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MEMORANDUM 
 

 

DATE:   

 

TO:  Gretchen Morris Coffey, Human Resources 

  

FROM:  

 

RE: PROFESSIONAL GROWTH AWARD REQUEST  

 

 

Please accept this notification as a request for payment for   job related 

professional growth units and  general education units, effective July 1 _____. 

 

 

 

   
EMPLOYEE SIGNATURE   DATE 


