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Electronic Funds Transfer (for REGULAR PAYROLL ONLY – End of Month)
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	Account Type(s):

( Checking 
( Savings
Account Data:

( New Action

( Change

( Cancel

Deposit Split Between More than One Account?
( No        ( Yes*   If yes, complete the following:
$ _____________ to   ( Checking  ( Savings
   Account No.: ________________________________

$ BALANCE to:         ( Checking  ( Savings 

   Account No.: _____________________________________
* You must complete at least one amount and check a box for the balance if you wish to deposit to more than one account.
	For each CHECKING ACCOUNT deposit, you must attach a voided check to this form.
For each SAVINGS ACCOUNT deposit, you must attach a pre-printed deposit slip or other documentation from your bank confirming account and transit routing number.  Attach to this form, OR complete verification section below.
YOU MUST ATTACH VERIFICATION OF 
BANK TRANSIT ROUTING NUMBERS
TO THIS FORM!




Important information regarding Electronic Funds Transfers:


Automatic payroll deposits will NOT begin until the SECOND pay period after this form is processed.


It is extremely important that you file a change form with the Payroll Department if you change banks or change account numbers with your current bank.


This option is available for most banking institutions.  However, the Cabrillo Community College District is not responsible if your bank does not receive or post your payroll warrant to your account.





Identification and Authorization Data:


I hereby authorize Cabrillo Community College District to automatically deposit my net pay to the account designated below.  This authority is to remain in effect until I notify the District IN WRITING of its termination.





In signing this form, the employee elects to have payroll warrants electronically transferred as noted above, and shall hold harmless the Cabrillo Community College District for the entire Electronic Funds Transfer process of any and all payroll warrants.  The Cabrillo Community College District can not be responsible if your deposit is not credited to your bank account on payday.  It is the responsibility of the employee to submit the correct information that will result in the automatic deposit of funds to the proper account.   Adjuncts only:  I understand that I am responsible to repay money paid to me for units that are canceled or reduced.  Payment will be by personal check within 30 days from the date the units are canceled or reduced.





Employee Name:  (PRINT):  ______________________________________________________________________


                                                                                       Last                                                                                 First                                                                     Middle


Signature:  _______________________________________________________   Date: _______________________





*Social Security Number:  ___ ___ ___ - ___ ___ - ___  ___  ___  ___





*Authorization WILL NOT BE PROCESSED without your Social Security Number





VERIFICATION (complete if you do not have pre-printed savings account documentation): If you want your automatic deposits to go to your SAVINGS ACCOUNT, you MUST either attach a photocopy of the FIRST PAGE of your passbook that contains the information below, a pre-printed deposit slip, or fill out the following information:


ABA # _________________________________________________________________________





Account Number _________________________________________________________________





Bank Name (including Branch name): ________________________________________________





City __________________________________________ State ___________   Zip ____________
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