BUSINESS-GENERAL
BOOKKEEPING ASSISTANT INTERNSHIP
Temple Beth El has a Part-Time position for a Bookkeeping Assistant who is also willing to help with front office tasks at the reception desk.  Temple Beth El is located next door to Cabrillo College on Soquel Drive and can offer the intern a free parking pass in the temple’s lot while attending classes.  Candidate does not need to be Jewish to apply, but must be sensitive to the temple’s religious culture.  The candidate must be enrolled in accounting or business coursework or have prior bookkeeping, accounting or business experience.  Additional training will be provided in non-profit bookkeeping using QuickBooks accounting software.  The intern will assist the bookkeeper with Accounts Receivable invoicing and payment posting, Bank Reconciliation, Timecard calculations, Excel Spreadsheets, and Maintaining Accounting Files.  This is a great opportunity to gain hands-on bookkeeping experience for your resume.  As a result, our interns have been successful with their job searches for permanent employment.  As an Administrative staff team player, the intern will be asked to back up Administrative staff with other light duties such as filing and answering phones.  This is also an opportunity to gain cross training experience in a small non-profit office to offer potential employers.  Flexible work schedule to coincide with classes.  Summertime: 8-12 hours per week depending upon availability.  School Year: 4-8 hours per week (afternoons only) depending upon availability.  Contact: Mary Bushman, 831-479-3444 x 215, mbushman@tbeaptos.org, Posted: 1/24/2012
MARKETING/ PUBLIC RELATIONS INTERNSHIP

A hands on experience managing Public Relations, Marketing, and Political Advocacy programs. Women’s Spirituality Forum internships are for students seeking graduate and undergraduate credit and work experience. MARKETING/PR ASSOCIATE: Position involves working closely with senior management to launch new print publications, web content, film productions, and live events. Work includes promotion of web resources (online marketing/social media), email marketing, and traditional public relations and outreach to major press in the United States and abroad. Duties include working extensively on the Internet, writing press/promotional materials, participation in new website development design, design of marketing materials, corresponding with media and non-profit funding/partner constituents. Intern will learn the complete process of public relations and non-profit promotion. Interns will gain knowledge in business development, strategic management, fundraising, and political advocacy campaigns. QUALIFICATIONS: Experience with Microsoft Word/Excel, PowerPoint, Photoshop, and internet publishing and reporting tools. Experience with preparation of formal business documents and communication is helpful. Excellent writing skills and experience managing social media content a plus. This would be a fantastic opportunity for any student with a strong interest Feminist Theory and/or Women’s Studies! HOURS: Flexible. LOCATION: This is a remote position with periodic on site work at headquarters in the City of Watsonville. RATE: Non-paid internship or ongoing volunteer opportunity. DURATION: Positions are for 1 or 2 semesters. 4-8 hour weekly commitment required. ABOUT THE WOMEN’S SPIRITUALITY FORUM: The Women's Spirituality Forum is a nonprofit 501 (c) 3 organization established by internationally acclaimed feminist author, director and founder of the Women’s Spirituality Movement, Zsuzsanna Budapest. Past and present endeavors include the Dianic University Online, the Goddess Festival, other events and retreats, books, videos, lectures, CDs, a cable television program, and more. CONTACT: Lithia Brigan, Recruiting Director (please include resume and a cover letter explaining why this opportunity resonates with you)    E-mail: women_speak@ymail.com Web: www.zbudapest.com    POSTED 11/17/11
 
GRANT-WRITING/ DEVELOPMENT INTERNSHIP
A hands on experience in modern Public Administration, Fundraising, and Social Service. Women’s Spirituality Forum internships are for students seeking graduate and undergraduate credit and work experience. DEVELOPMENT ASSOCIATE: Position involves working closely with senior management in fundraising/development. Work includes searching on the Internet for new grant opportunities, writing program descriptions, grants and letters, assisting in the assembly of grant packages, corresponding with funders, and marketing. Intern will learn the complete process of grant writing and funder identification. Interns will gain knowledge in business development, strategic management and fund raising for political advocacy. QUALIFICATIONS: Experience with Microsoft Word/Excel/Powerpoint. Experience with preparation of formal business documents and communication is helpful. Excellent writing skills and familiarity with Internet publishing and social media tools are a plus.  This would be a fantastic opportunity for any student with a strong interest in Political Science, Feminist Theory, and/or Women’s Studies! HOURS: Flexible LOCATION: This is a remote position with periodic on site work in the City of Watsonville. RATE: Non-paid internship, with 5% bonus based on fundraising performance. RATE: Non-paid internship or ongoing volunteer opportunity. DURATION: Positions are for 1 or 2 semesters. Minimum 3-5 hour weekly commitment required. ABOUT THE WOMEN’S SPIRITUALITY FORUM: The Women's Spirituality Forum is a nonprofit 501 (c) 3 organization established by internationally acclaimed feminist author, director and founder of the Women’s Spirituality Movement, Zsuzsanna Budapest. Past and present endeavors include the Dianic University Online, the Goddess Festival, other events and retreats, books, videos, lectures, CDs, a cable television program, and more. CONTACT: Lithia Brigan, Recruiting Director (please include resume and a cover letter explaining why this opportunity resonates with you)    E-mail: women_speak@ymail.com Web: www.zbudapest.com    POSTED 11/17/11
 

WRITER’S ASSISTANT/EDITOR INTERNSHIP
A hands on experience in creative writing, developmental editing, and marketing copywriting/editing. Women’s Spirituality Forum internships are for students seeking graduate and undergraduate credit and work experience. WRITER’S ASSISTANT/EDITOR: Works closely with internationally acclaimed feminist author, director and founder of the Women’s Spirituality Movement, Zsuzsanna Budapest, in the development, transcription, and publication of original works through a variety of traditional print and electronic mediums. QUALIFICATIONS: Must have strong writing/editing skills (please submit portfolio and/or writing samples) and experience with Microsoft Word and other desktop and internet publishing tools. Experience with preparation of formal business documents and communication is helpful. This would be a fantastic opportunity for any English, Creative Writing, or Journalism student with a strong interest in Feminist Literature or Women’s Studies! HOURS: Flexible LOCATION: Primarily onsite position in the City of Watsonville. RATE: Non-paid internship, but assistant/editor will receive a credit for their contributions in all published works. DURATION: Positions are for 1 or 2 semesters. Minimum 4-8 hour weekly commitment required. ABOUT THE WOMEN’S SPIRITUALITY FORUM: The Women's Spirituality Forum is a nonprofit 501 (c) 3 organization established by internationally acclaimed feminist author, director and founder of the Women’s Spirituality Movement, Zsuzsanna Budapest. Past and present endeavors include the Dianic University Online, the Goddess Festival, other events and retreats, books, videos, lectures, CDs, a cable television program, and more. CONTACT: Lithia Brigan, Recruiting Director (please include resume, writing samples, and a cover letter explaining why this opportunity resonates with you)   E-mail: women_speak@ymail.com Web: www.zbudapest.com     POSTED 11/17/11
DEVELOPMENT & FUNDRAISING OPPORTUNITIES INTERN - ECO-EVENT LISTINGS EDITOR INTERN  -"FOOD FOR THOUGHT” NEWSLETTER INTERN *INCORPORATION & BUSINESS DEVELOPMENT INTERN - PR & MARKETING – WEBSITE & BLOG INTERN  TerraGnoma Community Demonstration Garden, Santa Cruz California starting Date: A.S.A.P. Reports to: Program Director Time Required: 2-10hours per week Qualifications: Excited, self motivated individual who seeks to gain and share related skills, Developed computer skills,  Highly organized, Detail oriented. Benefits to the Volunteer: Learn about the various parts of a non-profit organization, learn how to cultivate a backyard garden, gain access to an extensive sustainable food library. Be part of a local community food justice movement. If you are interested in the position please contact TerraGnoma at terragnoma@gmail.com   POSTED 11/16/11
FUNDRAISING SUPPORT VOLUNTEER - Firelight Foundation

You will bring the skills to become proficient with:  Internet Prospect Research; LinkedIn; Event planning & implementation; Represent Firelight Foundation at events; Plan and execute café showings of photos; Complete funding applications; Donor correspondence; Prospect correspondence. How To Apply: Send an email to dawn@firelightfoundation.org with “Development Volunteer” in the subject line, list the position title for which you are applying in the email body, and attach the following documents:  1. A cover letter explaining your interest and relevant qualifications for the position  2.  Your résumé/CV  3. Your availability (we are here 9am – 5pm Monday through Friday)  posted 10/21/11
ADMINISTRATIVE ASSISTANT - The United Way of Santa Cruz County.  
Under the supervision of the Director of Finance and Administration, the Administrative Assistant serves as fill in receptionist and provides clerical and organizational support to Accounting and Administration.  .Examples of Duties: Word process/copy/print a variety of materials such as reports, memoranda, invoices, correspondence, flyers, bulletins, etc. using MS-Office (Word, Excel, Publisher)*Open, document, sort, and distribute all mail to the appropriate team member*Organize and file Contracts and Reports*Clerical support to Campaign collection and data entry*Clerical support to Accounting department*Organize and coordinate campaign-related mailings*Print and mail Thank You letters*Track required forms from Partner Agencies* Provide back up to answer and route all incoming calls using a multi-line telephone and voice mail system. *Perform other related office duties as assigned.  Required Qualifications / Skills: Proficient in MS-OFFICE 2007*Ability to use standard office equipment*Strong organizational and interpersonal skills*Effective oral and written communicator*Use good judgment and work efficiently while multi-tasking in a fast-paced environment*Education and Experience: High School Diploma or equivalent and 1 year related experience. Time: Part time, 10-20 hours a week, with a possibility of expanded hours. Wage & Benefits:  This is an unpaid internship/volunteer position. The United Way of Santa Cruz County is an equal opportunity, affirmative action employer. www.unitedwaysc.org.   Inquiries at: hr@unitedwaysc.org   POSTED 8/16/11
FUNDRAISING DEPARTMENT INTERN  Girls For A Change (GFC) (1 position available)  Duration: 3 months, 6 months, or 1 year internship. Time commitment: min. 2 hours, max. 8 hours in Santa Cruz office.  Come learn how GFC raises money. Support the Development (fundraising) team with event planning, researching donors, sending letters, and interacting with people to tell them about our work. UPDATED 1/19/11
OPERATIONS DEPARTMENT INTERN Girls For A Change (1-2 positions available)

Duration: 3 months, 6 months, or 1 year internship. Time commitment: 5-10 hours per week, in Santa Cruz office. Join the Operations team as part of their support staff. Learn how a national organization is run! Projects will offer variety and a wide range of great non-profit management skills from finance, donor relations, media and marketing, administration, and much more. UPDATED 1/19/11
DATABASE INTERN Girls For A Change (2-3 positions available)

Duration: 3 months, 6 months, or 1 year internship. Time commitment: 5-10 hours per week, in Santa Cruz Office. Come hang out in the GFC office and help us update our electronic files. Learn about Salesforce, a commonly used online database. Gain important office, data management, and problem-solving skills, critical for any job! UPDATED 1/19/11
Are you looking for an internship this semester?  Interested in changing the world?

Want to get involved in a movement that makes a real impact?  Then Girls For A Change (GFC) is looking for you!  GFC has positions for girl and student interns for a semester, the summer, or all year. Positions are unpaid, but letters of recommendation and units for classes at school are offered whenever possible. You will also gain valuable experience in the following areas of Non-Profit management while contributing to a great cause. Note: contact with the girls we serve is extremely limited to protect the integrity of the Girl Action Team structure.  Interns needed in Santa Cruz, CA     Contact: Annie Yaniga

Girls For A Change, Executive Assistant to Whitney Smith, CEO and Founder, PO Box 1436  San Jose, CA 95109  Phone: 408.206.0420  Fax: 831.425.1226  Email: annie@girlsforachange.org  Visit us at www.girlsforachange.org  UPDATED 1/19/11
FRONT OFFICE SUPPORT Assist the front desk staff with answering multiple phone lines, data entry, and special events while in our front office. Volunteers must have excellent written, oral communication skills and a friendly demeanor.Shifts are available Monday –Friday from 9AM-1PM or 2PM-5PM. All volunteers must attend our agency orientation and meet with our volunteer coordinator to determine placement in any agency volunteer position. Call 831-426-3062 to get signed up for our next volunteer orientation.  Walnut Avenue Women’s Center  POSTED 1/19/11
ADMINISTRATIVE ASSISTANT - The Santa Cruz Chamber of Commerce
Responsibilities:  1. Interns will be given at least one research project related to the business community.  2. Data entry.  3. Answer Chamber phone and direct walk-ins.  4. Produce membership marketing materials.  5. Attend Chamber functions and provide assistance with check-in and sales.  6. Manage office in absence of Director.  7. Prepare reports for staff and Board as necessary.  8. Work directly with Project Director in membership retention.  9. Other duties as assigned under direction of the Project Director.

Training Provided:  􀂃 Communication and Networking skills.  􀂃 Business environment and professional interaction.   􀂃 Technical skills.

Qualifications/Skills/Coursework Required:  1. Ability to work between 12 and 16 hours per week.  2. Basic computers skills using a PC including business software MS Office.  3. Good verbal communication skills.  4. Able to work independently.  5. Interest in Community and/or Business Administration.  6. Knowledge of Santa Cruz County helpful.   Organization Description:  The Santa Cruz Chamber of Commerce is a complete business resource that takes a progressive approach to economic vitality of businesses and the economic community. We are a non-profit which provides an array of education and networking opportunities to the community. We operate with a professional staff of two and under the guidance of a volunteer Board of Directors. The Chamber Internship puts you in a professional environment, working with professional business owners on real life issues.  Application Process:  Send your resume and cover letter including availability if known to Annette McGarity,  Project Director to annette@santacruzchamber.org   This is a non-compensated program. Interns may receive course credit from an accredited institution if pre-approved by said organization. We have programs in place with UCSC, Cabrillo College and  Pacific Coast College.

POSTED 1/6/11
VOLUNTEER INCOME TAX ASSISTANCE 
Santa Cruz Community Credit Union 

Be a vital link to the community and help people in need during this economic downturn. Volunteers are the key to turning this around in Santa Cruz County. Spanish-English speakers especially needed. When you help low income families prepare their tax returns, you are making an investment in your community, one family at a time. Online, sell-directed training available. We use the online, electronic filing software that the IRS has chosen for Volunteer Income Tax Assistance programs (VITA). Santa Cruz Community Credit Union and Project SCOUT offer volunteers positions that give you hands-on experience. Last tax season, we helped over 1,000 people get refunds totaling over $1M.  Call Elisa Ramirez at 460-2345 or elisa.ramirez@scruzccu.org   

For all SCCCU internships: Training Provided: Referral to community partner contacts, Referral to experts as appropriate (for example web designer), Access to community agencies, national organizations and web resources. Database training as appropriate and One –on –on Supervision.   Please submit a resume with a cover letter indicating interest in this project and highlighting relevant experience and education The Santa Cruz Community Credit Union (SCCCU) is a nonprofit financial cooperative that promotes economic justice and Santa Cruz Community Ventures (SCCV) is the 501(c)(3)  nonprofit affiliate. SCCCU is a community development credit union whose primary goal is economic development, specifically focused on the needs of low-income people. SCCV was established as a 501(c)(3) affiliate of the SCCCU in 1989 to coordinate with and complement the SCCCU’s community development work.   POSTED 1/4/11
DEVELOPMENT ASSISTANT

The Firelight Foundation (FF) seeks an intern/volunteer to assist with projects associated with day-to-day fundraising and grant-related activities. The intern/volunteer would work with the Foundation’s fundraising team.  This is an excellent opportunity to gain work experience with an international non-profit and to learn about private fundraising. The intern/volunteer would have access to valuable international development resources and educational events.   The Development Team is charged with corporate, foundation and individual fundraising  to support Firelight’s diverse set of grantee-partners. Under the management of the unit's Director, the Development team initiates and develops relationships with potential and current funders whose interests intersect with Firelight Foundation’s programming areas, manages all existing donor relationships, and directs all donor communications. Firelight Foundation partners with several Fortune 500 companies; the Director serves as the Foundation's primary representative to the corporate and philanthropic community. Responsibilities: * Perform research on individual, foundation, and corporate prospects * Manage FF direct mail outreach process and follow-up * Assist with social media strategy implementation * Assist with maintaining electronic and paper records * Assist with Donor Perfect database * Assist with event planning Preferred Qualifications:     * Undergraduate or recent graduate in English, non-profit management, communications or related field * Excellent organizational and time management skills * Ability to take initiative, problem solve and work independently * Comfortable with technology, especially database software; familiarity with Donor Perfect helpful but not required; familiarity with email marketing and basic html helpful but not required * Proficiency in Microsoft Excel strongly preferred * An interest in non-profit organizations, philanthropy, and development * Interest in Africa preferred but not required Job Location: Santa Cruz, CA, U.S. (will consider working remotely; preference is local candidate) Position Type: Intern or Volunteer (college credit is available for interns). Temporary, Full-time (40 hrs/wk, 6 month maximum) Contact: jobs@firelightfoundation.org   POSTED 6/10

BOOKKEEPING ASSISTANT INTERNSHIP 
Temple Beth El has a Part-Time position for a Bookkeeping Assistant.  Temple Beth El is located next door to Cabrillo College on Soquel Drive and can offer the intern a free parking pass in the temple’s lot while attending classes.  Candidate does not need to be Jewish to apply, but must be sensitive to the temple’s religious culture.  The candidate must be enrolled in accounting or business coursework or have prior bookkeeping, accounting or business experience.  Additional training will be provided in non-profit bookkeeping using QuickBooks accounting software.  The intern will assist the bookkeeper with Accounts Receivable invoicing, Accounts Payable data entry, Timecard calculations, Excel Spreadsheets, Financial Reports and Maintaining Accounting Files.  As an Administrative staff team player, the intern will sometimes be asked to back up Administrative staff with other light duties such as filing and answering phones.  This is an opportunity to gain experience in a small non-profit office.  Flexible work schedule to coincide with classes.  Summertime: 20+ hours per week depending upon availability.  School Year: 10 – 20 hours per week depending upon availability.  Contact: Mary Bushman, 831-479-3444 x 215, mbushman@tbeaptos.org   posted 5/17/10
PROGRAMS AND MARKETING INTERNSHIP   
The Trichotillomania Learning Center has an immediate opening for a Programs and Communications Intern. Founded in 1991, the Trichotillomania Learning Center (TLC) is a nationally based 501(c)(3) nonprofit organization that works to improve the quality of life of children, adolescents and adults with Trichotillomania (hair pulling), compulsive skin picking and related behaviors. TLC is committed to information dissemination, education, outreach, alliance building and support of research into the cause and treatment of these disorders.To learn more about the Trichotillomania Learning Center and the work we do, visit: www.trich.org
 This is an exciting opportunity for those interested in marketing, journalism, event planning, and non-profit management and activities. TLC offers a relaxed and friendly small-office environment located on the Westside of Santa Cruz. Duties:  Under the supervision of the Program Coordinator, the intern will perform the following: ork with Program Coordinator to develop and plan national events and activities These events include: National Conference, Annual Retreat, regional one-day Workshops, 20th anniversary planning committee and more.
Assist in development and execution of marketing plans for these activities, Assist with operational activities of programs, program calendars, attendance rosters, etc. , Conduct interviews and gather stories for quarterly printed newsletter, Assist in publishing weekly electronic newsletter, Web site updates and maintenance, Assist TLC staff with other tasks as needed., Will gain experience with Adobe Creative Suite, Salesforce and online event planning programs.   Desired Qualifications: Interest in health and social services, Strong organizational and interpersonal skills, Strong writing skills, Patience and Understanding and sensitivity towards people of all ages, from various socio- economic backgrounds, and with various mental health needs. Proficient with Microsoft Office including Word, Excel, Power Point, and Outlook. Adobe    Creative Suite experience is welcome!  It is essential that candidates have a sense of humor and great enthusiasm for their work!   This is an unpaid internship; this experience is offered as an independent/field study for credit  Hours range from 5-12 hours per week.  For more information and/or to apply for this position, please email a copy of your resume with a cover detailing your interest in this position to: Leslie Lee, Program Coordinator, Email contact is preferred: leslie@trich.org, Phone: 831-457-1004 x2, 207 McPherson Street, Suite H, Santa Cruz, CA 95060   posted 1/25/10
PR COORDINATOR INTERNSHIP
Big Brothers Big Sisters of Santa Cruz County seeks an intern to broaden and develop the public relations aspect of the agency’s outreach. The internship involves traditional and viral means of PR with local businesses, individuals, and existing partnerships.
Responsibilities:
All in assistance to and under the supervision of Marketing/Outreach Coordinator
- Schedule, host, and document interviews with volunteers and staff—highlighting volunteerism accounts and histories - Print and post outreach advertisements in local businesses, strengthening/creating B2B relationships and partnerships- Giving recruitment presentations to groups, clubs, and companies of all ages and sizes- Contributing to the development and implementation of new materials and PR methods for efficient and green communications
- Assist Marketing/Outreach Coordinator in designing, organizing, scheduling, developing, and deploying email campaigns and outreach efforts- Other relevant PR tasks as assigned
Details:  
- 5-10 hours a week, TBD- 3-8 months, flexible- Start and end dates negotiable 
- For Fall-Spring internships, more than adequate school break / holiday time off is given
Benefits:  - This candidate will develop a number of skills sets in the following areas specifically: 
nonprofit PR, marketing and PR communication, B2B outreach, public speaking, creative and viral PR/marketing/advertising.   Impact on Agency:Your participation in this public relations internship will expand service delivery to at risk youth and needy children in the community as well as provide much needed assistance in vital areas of our social service agency. We are able to provide mentoring services to volunteers, children, and families from the local community. For 26 years locally, and over 100 years nationally, Big Brothers Big Sisters has helped children and youth navigate the challenges of growing up by matching each with supportive adult role models. Your participation in this internship will help Big Brothers Big Sisters of Santa Cruz County continue to deeply impact the community positively.  Qualifications:   Minimum of 2 years of college completed- Ability to work independently and complete assigned tasks within identified timeframes- Ability to work well with cross-functional teams - Fluent with Microsoft Office products and Mac computers- Excellent public speaking skills and experience- Skilled in creative writing and grammatical accuracy- Demonstrated success with multi-tasking - Self-starter who takes initiative, highly reliable- Polished and professional when dealing with partners, sponsors, and participants- Positive attitude, flexibility and problem solving mentality.  If you are interested in applying for our program, please apply through our web site: http://www.santacruzmentor.org/     POSTED 2/7/12
EVENT COORDINATOR INTERNSHIP
Big Brothers Big Sisters of Santa Cruz County seeks an intern to assist in ensuring proactive planning, communication and scheduling for the Annual Bowl for Kids’ Sake Fundraising Event, our largest fundraiser of the year on the weekend of April 25/26 (Saturday April 25th at the Boardwalk Bowl and Sunday April 26th at Cabrillo Lanes). Funds raised go directly toward matching children with caring mentors.  Program & Event Responsibilities:
- Assists in managing pre- and on-site registration (tracking via database, generating 
reports and producing attendee badges) for all events and programs. - Work with Bowl for Kids’ Sake Coordinator to plan and execute all marketing activities necessary to ensure successful events.   - Assist Bowl for Kids’ Sake Coordinator with logistical needs, including ordering of t-shirts, designing and ordering of event supplies and materials, recruitment of teams, scheduling of teams, event and post-event volunteers and emcee.- Secure equipment as needed, set-up, tear-down, and help coordination of overall event execution. - Assist Administrative Assistant in any communications with sponsors, volunteers, bowling participants, etc.- Providing follow-through to ensure accurate and efficient billing of sponsors.- Help analyze and access effectiveness of events/activities and suggest improvements- Other duties as assigned.  Details:  - 8-10 hours a week- Start and end dates negotiable  Benefits:  - This candidate will develop a number of skills sets in the following areas specifically:  nonprofit development and fundraising, project management, event execution, event planning, marketing communication - Ability to attend all of our events at no charge - Opportunity to network with professionals in the industry. 
 Qualifications: Class level and/or academic majors of desired applicants- Minimum of 2 years of college completed.- Strong project management skills, working with cross-functional teams
- Fluent with Microsoft Office products and Mac computers- Excellent oral and written communications- Demonstrated success with multi-tasking & juggling multiple priorities
- Self-starter who takes initiative, highly reliable- Polished and professional when dealing with partners, sponsors, and participants- Flexible with changes and working with a small staff. If you are interested in applying for our program, please apply through our web site: http://www.santacruzmentor.org/     POSTED 2/7/12
SUPPORT ORGANIC FARMING
Help grow the organic industry by working in the fast-paced marketing and communications department at CCOF, a premier organic certification agency and promoter of organic since 1973. In addition to possibly earning credit and building their resumes, interns receive basic organic certification training, gain experience working in a professional office environment, have the opportunity to focus on a project in their area of interest and develop jobs skills to take with them into future careers. The intern's duties include, but are not limited to, trade show and other event coordination, member services, media relations, information kit preparation and distribution, community outreach and mailing coordination. Duration: Six months, 12-15 hours per week, flexible schedule. To Apply: Download the application at: http://ccof.org/intern.php#howtoapply. Email it along with your resume to melinda@ccof.org or drop it by 2155 Delaware Ave., Suite 150, Santa Cruz, CA 95060.   posted 3/09
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