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BP 1140 

Regular Meetings of the Board 

(League BP 2310, 2300, 2340, 2345, 2350) 

 

Regular meetings of the Board shall be held on the first or second Monday of the month.  

Regular meetings of the Board shall normally be held at the Cabrillo College Sesnon House, 

6500 Soquel Drive, Aptos, CA.   

 

A notice identifying the location, date, and time of each regular meeting of the Board shall be 

posted at least ten days prior to the meeting and shall remain posted until the day and time of the 

meeting.  All regular meetings of the Board shall be held within the boundaries of the District 

except in cases where the Board is meeting with another local agency or is meeting with its 

attorney to discuss pending litigation if the attorney’s office is outside the District. 

 

All regular and special meetings of the Board shall be open to the public, be accessible to 

persons with disabilities, and otherwise comply with Brown Act provisions, except as required or 

permitted by law. 

 

Agenda and Public Notice 

An agenda shall be posted adjacent to the place of meeting at least 72 hours prior to the meeting 

time for regular meetings.  The agenda shall include a brief description of each item of business to 

be transacted or discussed at the meeting.  If requested, the agenda shall be provided in appropriate 

alternative formats so as to be accessible to persons with a disability. 

 

No business may be acted on or discussed which is not on the agenda, except when one or more of 

the following apply: 

 

 a majority decides there is an “emergency situation” as defined for emergency meetings; 

 two-thirds of the members (or all members if less than two-thirds are present) determine 

there is a need for immediate action and the need to take action came to the  attention of the 

Board subsequent to the agenda being posted;  

 an item appeared on the agenda of and was continued from a meeting held not more  than 

five days earlier. 

 

The order of business may be changed by consent of the Board. 

 

The Superintendent/President shall establish administrative procedures that provide for public 

access to agenda information and reasonable annual fees for the service. 

 

Members of the public may place matters directly related to the business of the District on an 

agenda for a board meeting by submitting a written summary of the item to the 

Superintendent/President.  The written summary must be signed by the initiator.  The Board 

reserves the right to consider and take action in closed session on items submitted by members of 

the public as permitted or required by law. 
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Agenda items submitted by members of the public must be received by the office of the  President 

two weeks prior to the regularly scheduled board meeting. 

 

Agenda items initiated by members of the public shall be placed on the Board’s agenda following 

the items of business initiated by the Board and by staff.  Any agenda item submitted by a member 

of the public and heard at a public meeting cannot be resubmitted before the expiration of a 90 day 

period following the initial submission. 

 

Public Comment 

The Board shall provide opportunities for members of the general public to participate in the 

business of the Board. 

 

Members of the public may bring matters directly related to the business of the District to the 

attention of the Board in one of two ways: 

 

1. There will be a time at each regularly scheduled board meeting for the general public to 

discuss items not on the agenda. 

 

Members wishing to present such items shall submit a written request at the beginning of the 

meeting to the Superintendent/President that summarizes the item and provides his or her name and 

organizational affiliation, if any.  No action may be taken may be taken by the Board on such items. 

 

2. Members of the public may place items on the prepared agenda in accordance with  the 

section above titled agendas. 

 

Members of the public also may submit written communications to the Board on items on the 

agenda and/or speak to agenda items at the Board meeting.  Written communication regarding items 

on the Board's agenda should reach the office of the President not later than five working days prior 

to the meeting at which the matter concerned is to be before the Board.  All such written 

communications shall be dated and signed by the author, and shall contain the residence or business 

address of the author and the author's organizational affiliation, if any. 

 

If requested, writings that are public records shall be made available in appropriate alternative 

formats so as to be accessible to persons with a disability. 

 

Claims for damages are not considered communications to the Board under this rule, but shall be 

submitted to the District. 

 

 

Public Comment 

Persons may speak to the Board either on an agenda item or on other matters of interest to the public 

that are within the subject matter jurisdiction of the Board. 

 

Oral presentations relating to a matter on the agenda, including those on the consent agenda, shall be 
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heard before a vote is called on the item. 

 

Persons wishing to speak to matters not on the agenda shall do so at the time designated at the 

meeting for public comment. 

 

 Those wishing to speak to the Board are subject to the following: 

 

 The President of the Board may rule members of the public out of order if their remarks do 

not pertain to matters that are within the subject matter jurisdiction of the Board or if their 

remarks are unduly repetitive. 

 

 Non-scheduled substitutes may not speak in place of scheduled speakers unless alternates 

have been submitted on the original request. 

 

 Employees who are members of a bargaining unit represented by an exclusive bargaining 

agent may address the Board under this policy, but may not attempt to negotiate terms and 

conditions of their employment.  This policy does not prohibit any employee from 

addressing a collective bargaining proposal pursuant to the public notice requirements of 

Government Code Section 3547 and the policies of this Board implementing that section. 

 

 

Legal Reference: Education Code Sections 72000 (d), 72121 and 72121.5; and Government Code 

Sections 54950, et seq and 6250 et seq. 

 

Adopted: February 1, 1988 

Revised: May 2, 1994 

Revised: November 7, 2011 

 


