How to help students activate their computer accounts:

For the first two weeks of the semester, there’s a generic account to give to students to use in order to look up their account. If you don’t know it, call the ctc (5286) and let them know you’re an instructor. After two weeks, that account is no longer available so you’ll have to log on to a computer with your staff account (don’t forget to log off!) 

Open any web browser and type in lookup in the address bar. This can only be done on campus. This is what you should see. If you don’t, make sure you are typing only lookup- don’t use http://.
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CABT 510 Registration Form or Account Lookup

. * If you don't already have a computer account you will automatically be

registered for CABTS10.

CABT510 - Basic Computer Skills
Provides self-paced instruction (non-credit) in the use of computer software and hardware in an

open computer lab environment. Enhances preparation for college course work or for

employment.
0 Units - Non-credit - No cost





A window with the student agreement form will pop up. They need to read and click on “I Agree”. In the next window, enter the information. Make sure the date of birth is entered in the right format and the password is at least 6 characters.
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Last Name:

|
Date of Birth (MMDDYY):

‘Student ID (7 digits):

Choose a password: (Must have at
least § characters)

Confirm Password:





If the student doesn’t know their student ID #, there are various ways to get it. It’s on their registration receipt, it’s on their instructor’s roster or they can look it up in webadvisor (log in and click on “My Class Schedule”) if they’ve registered using the web. If none of those options are available, the student can go to the CTC (bldg 1400) or the library and get help.

Once the information is entered, a window comes up with the student’s log on name. Please remind them to keep it and their password somewhere safe. If a student forgets their password, they can go through this process again to reset their password. If a student says that they have already gotten their account and it just doesn’t work, have them go through this process again. That will usually be effective. If a student is able to log on (this applies to macs only) but can’t open any applications, have them go through this process. If there is still a problem, call the CTC (5286) or have the student come to the CTC.

